
Application and plot plan are 
submitted to the Building Safety 

Division 

Application and Plans are checked 
for completeness

The application and plot plans are 
prepared for distribution and permit 
information is input into computer 

system

The application and plots plans 
are returned to the applicant

Is the submittal package 
complete?

Building Permit Process 
Start
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The application and plot plan 
are revised by the applicant as 

necessary

Planning Plot Plan Review
Are the plot plans and 

application approved for code 
compliance?
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Fees are calculated, school forms 
completed, invoices are printed 

Inspections are requested at 
appropriate points during 

construction

A Correction Package is 
prepared that includes 

comments from all applicable 
divisions

Applicant is notified that the permit is 
ready for issuance and invoice is 

emailed

Applicant brings payment and 
completes payment at MUSD

Permit is complete and dwelling 
can be occupied

Production Single Family 
Dwelling 

Permit Processing
(with deferred fees)

Revised Invoice with totals calculated 
for deferred and non-deferred fees

Deferral Agreement is notorized at the 
counter

Agreement is prepared 
and routed to the City 
Manager for Signature

Agreement is routed to 
City Clerk and City 

Attorney for signature

Agreement is sent 
to the County 

Clerk for recording

Final Inspection is 
requested and 

approved

Recorded Liens 
are received back 
and Lien Release 

is prepared

Final Payment is 
processed and 
Lien Release is 
mailed to Title 

Company

Recorded Lien 
Release is 

received and the 
records updated

City of Manteca
Building Safety                                                                                          

1001 W Center Street                        

Manteca, CA 95337                     

209.456.8500   

Permit is Issued

Are the Master Plans approved?

No

See the Master Plan 

Processing Flow Chart
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