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Section 1:

PURPOSE

Section 2

The City of Manteca ("City") will provide leave for eligible employees as
required by state and federal law. The following provisions set forth
certain of the rights and obligations with respect to such leave. Rights and
obligations which are not specifically set forth below are set forth in the
Department of Labor regulations.

POLICY

Section 3

You have the right to take time off from work to get help to protect you and
your children’s health, safety or welfare. You can take time off to get a
restraining order or other court order.

You can take time off from work to get medical attention or services from a
domestic violence shelter, program or rape crisis center, psychological
counseling, or receive safety planning related to domestic violence, sexual
assault, or stalking.

You may use vacation, personal leave, accrued paid sick leave or
compensatory time off for your leave unless you are covered by a union
agreement that says something different. Even if you don’t have paid
leave, you still have the right to time off.

In general, you don’t have to give your employer proof to use leave for
these reasons.

If you can, you should tell your employer before you take time off. Even if
you cannot tell your employer before, your employer cannot discipline you
if you give proof explaining the reason for your absence within a
reasonable time. Proof can be a police report, court order or doctors or
counselor’s note or similar document.

YOUR RIGHT TO REASONABLE ACCOMMODATION

You have the right to ask your employer for help or changes in your
workplace to make sure you are safe at work. Your employer must work
with you to see what changes can be made. Changes in the workplace
may include putting in locks, changing your shift or phone number,
transferring or reassigning you, or help with keeping a record of what
happened to you. Your employer can ask you for a signed statement
certifying that your request is for a proper purpose, and may also request
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proof showing your need for an accommodation. Your employer cannot
tell your coworkers or anyone else about your request.

Section4 YOUR RIGHT TO BE FREE FROM RETALIATION AND
DISCRIMINATION

Your employer cannot treat you differently or fire you because:
e You are a victim of domestic violence, sexual assault, or stalking.
e You asked for leave time to get help.
e You asked your employer for help or changes in the workplace to
make sure you are safe at work.

Employees with any questions regarding this policy should contact the
Director of Human Resources & Risk Management.



