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Is application complete?

Incomplete letter sent to 
Applicant requesting 

additional information, 
clarification, revisions, 
corrections required to 
establish a complete 
application. Includes 

comments and corrections 
received from reviewing 

departments and agencies.  

Incomplete

Application and process fees 
filed with Planning Division

Written comments 
received from 

reviewing 
departments and 

responsible 
agencies. 
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Other….
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Memo to Director 
and Development 

Conditions 
Prepared 

Agenda, Report, 
Resolutions, 

Visuals, 
Development 

Conditions 
Prepared

Agenda, Report, 
Resolutions, 

Visuals, 
Development 

Conditions 
Prepared

Close of Appeal 
Period

Close of Appeal 
Period

Decision Rendered

MMC Chapter 17.08 GENERAL 
APPLICATION PROCESSING 

PROCEDURES

MMC §17.08.020 Application and Fee

MMC §17.08.030 Determination of 
Completeness. 

30-Days from application date to 
determine application completeness.

NOTE:
Does not apply to legislative land use 
decisions, such as amendments to the 

zoning ordinance or general plan. 

NOTE:  
Resubmittal starts 

a new 30-day 
review period 
from date of 
resubmittal.

Planning Commission City Council
MMC §17.08.060 Approving Authority. 

MMC §17.08.050 Public Hearing and 
Public Notice.

All property owners within 300-feet of 
project boundary.  

10-days prior to hearing

MMC §17.08.040 Application Review 
and Report. 

Agenda and Report made available 
72-hours prior to hearing.  

NOTE:  30-day review period 
begins on application date. 

Administrative 
Hearing

No Appeal

Public Hearing 

No Appeal

Public Hearing 

MMC §17.08.070 Appeals
To be filed within 10-days after decision.

MMC §17.08.080 Effective Date
11th day after decision if no appeal is 

filed.  30th day after ordinance adoption.   
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Respond to 
Informal 

consultation

Lead Agency 
prepares Initial 

Study

Respond to Notice 
of Preparation as 

to contents of Draft 
EIR

Lead Agency 
sends Notice of 
Preparation to 

responsible 
agency

Lead Agency 
prepares Draft EIR

Comments on 
adequacy of Draft 
EIR or Negative 

Declaration

Lead Agency files 
Notice of Completion 

and gives public 
notice of availability 

of Draft EIR

Lead Agency 
prepares Final EIR 

Including responses 
to comments on Draft 

EIRDecision-making 
body considers final 

EIR or Negative 
Declaration prepared 

by lead agency

Consultation

Not Exempt

Possible Significant Effect

Project

Responsible Agency

Lead Agency

EIR

Public Review Period

Not a project

Project is Ministerial

No possible significant effect

Statutory/Categorical Exemption

Consultation

Consultation

Findings on feasibility of 
reducing or avoiding 

significant environmental 
effects

Consideration and 
approval of the 

final EIR by 
decision-making 

body

Findings on feasibility of 
reducing or avoiding 

significant environmental 
effects

Decision on 
Project

State Agencies Local Agencies

Lead agency gives 
public notice of 
availability of 

Negative 
Declaration

Consideration and 
approval of Negative 

Declaration by decision-
making body

Public Review Period

Negative Declaration

Determination 
of lead agency where more 
than one public agency is 

involved

No further action 
required under CEQA

Notice of Exemption 
may be filed

File Notice of 
Determination with 

Office of Planning and 
Research

File Notice of 
Determination with S.J. 

County Clerk

Decision on 
Permit

State Agencies Local Agencies

File Notice of 
Determination with 

Office of Planning and 
Research

File Notice of 
Determination with S.J. 

County Clerk

Public Agency 
determines whether 

the activity is a 
“project”

Public Agency 
determines if the project 

is exempt

Public agency 
evaluates project to determine 

if there is a possibility that the project 
may have a significant effect 

on the environment

Lead Agency 
decision to prepare 

EIR or Negative 
Declaration


