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How to Download and Print Approved Plans and Documents 
 
 
1. Visit the City of Manteca’s Citizen Portal - https://aca-prod.accela.com/MANTECA and 

log into your account. 

 
 

 
2. Click on the “Building” heading at the top of the page. 
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3. Click on the record number for the permit documents you are attempting to print. 

 
 
 
4. After the new page loads, click on the “Digital Projects.” 
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5. Click on “Approved Plans / Documents” and then check the box adjacent to the 

“Thumbnail” heading. This will select all documents for the permit. Then click 
“Download” which will prepare the documents for download. 

 
 
 
6. Scroll down and you will find a green box which will allow you to download all 

documents by clicking on the “Click Here to download the files.” 
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7. Your download will begin. Once completed you can click the download icon at the top 

of your screen, followed by the folder for the building permit you’re downloading and a 
new window will open with all of the approved documents. 

 
 

8. You can then open and print each file that has been downloaded. 
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9. Please be aware that when printing you will need to select “Documents and Markups” 

or “Documents and Stamps” to ensure that all approval documents and markups will 
be printed. Without this the inspector may fail the inspection for not having the 
Approved Plans onsite for your inspection.  

 
 
 
Tips for Printing Approved Plans and Documents  
- All plans shall be printed in color and in its original drawing size for the field set. 
- Plans that have been approved with stamps and/or comments will need to select 

“Documents and Markups” or “Documents and Stamps” within the print window (see 
above) to ensure that all approval documents and markups will be printed. Without this 
the inspector may fail the inspection for not having the Approved Plans onsite for your 
inspection.  
 


