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How to Schedule an Inspection 
 
 
1. Visit the City of Manteca’s Citizen Portal - https://aca-prod.accela.com/MANTECA and 

log into your account. 

 
 

 
2. Click on the “Building” heading at the top of the page. 

 
 

 
 
 

https://aca-prod.accela.com/MANTECA
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3. Click on the record number for the permit record you are attempting to schedule an 

inspection for. 

 
 
4. Once the page loads, click on the “Record Info” tab and then “Inspections.” 

 
 
5. The Inspection page will load with all possible inspections for your permit. 
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6. To schedule the appropriate inspection you can either click “Schedule or Request an 

Inspection.” 

 
 
7. A new page will load that will allow you to schedule your inspection. Click the 

inspection your trying to schedule and then “Continue.” 
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8. Choose the date you want the inspection, the time frame you are requesting, and then 

“Continue.” Please note that requested time frames are requests and not guaranteed. 

 
 
9. Confirm the location and the contact person for the inspection and then select 

“Continue.” 
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10. Confirm the inspection details and then click “Finish.” Your inspection has been 

scheduled.  

 


